
Payment Plan Request 

 

The University offers tuition and fee payment plans for each semester that allows you to divide 
educational costs for the semester into five equal monthly payments. Students must request payment 
plans per semester. Fall payment plans are from August to December and Spring payment plans are 
from January to May. All payment plan payments are due on the 15th of each month. 

To submit a payment plan request, please refer to the below instructions: 

 

1. Open the Payment Plan Request form. Please note you will be required to authenticate your log 
in through Duo the first time you log in to Soft Docs. No VPN is required for accessing this page. 
 

2. Once you are on this page, your student information should automatically be filled in as shown 
in the image below: 

 

Please do not edit or change anything in the Student Informa�on sec�on. If any informa�on is 
appearing incorrect, please contact Student Finance. 

 

https://nuqcentral.etrieve.cloud/#/form/47
mailto:studentfinance@qatar.northwestern.edu


3. Fill in the Payment Plan sec�on: 

 

 

 

4. Select the Requested Academic Year from the drop-down menu: 

 

 

 

 

 

 

 

 

5. Select the Requested Term (Fall or Spring): 

 

 

 

6. Select the Requested Frequency of Payment (Bi-Weekly or Monthly): 

 



 

 

 

 

7. Once you have completed filling in the required fields, hit submit. 

 

 

 

 

 

 

Once you submit your request, Student Finance will process and approve this. You will receive an email 
no�fica�on once this is completed. You may also review any of your submited documents on So� Docs 
following the below steps: 

 

1. Log in to So� Docs.  
2. Press on My Documents from the naviga�on bar on the le�: 

 

You may view your previously submited payment plan request(s) through So� Docs at any �me. You 
may also view the history log on the form from the botom of the form’s page: 

https://nuqcentral.etrieve.cloud/


 

 

3. Once you receive a no�fica�on that the payment plan request has been created, there is no 
further ac�on needed from your end. 

 

You may also download your form as a PDF file, if you wish to do so. 

 


